
 
Offi
 
 Micr
With 
to pre
adde
and s
amou
be av
7. 
 
In an 
debu
brow
 
Know
Powe
shari
to the
 
A refi
Visio,
jump
relev
 

 
There
 

• 
• 

• 

 
 

ce 2010: 

rosoft Office
Office 2010

evious 32‐bi
d responsive

switching be
unts of rando
vailable for W

effort to co
t of a set of 

wsers (Windo

wn as Office 
erPoint and O
ng and colla
eir desktop c

ined Ribbon
, OneNote, P

plists in Wind
ant to the a

Note: You
Outlook w

e are some c

The Ribbo
The Office
takes up a
within the
More Sma
 
 

First Loo

e 2010, code
0 a 64‐bit ver
it systems, w
eness for pe

etween them
om access m

Windows XP 

mpete with 
free ‘light’ v

ows Internet

Web Apps, M
OneNote wi
boration of 
counterpart

 interface w
Project and P
dows 7, whic
pplication. 

u can install 
will not wor

common cha

on is custom
e Button has
a full screen
e Print menu
artART choic

ok 

enamed Offic
rsion of Offic
which top ou
eople who ar
m frequently
memory (RAM

SP3, Windo

Google’s Op
versions of a
t Explorer, M

Microsoft w
ith the releas
documents 

ts. 

will be presen
Publisher. O
ch would allo

2010 and k
rk properly if

anges betwe

mizable and y
s been renam
. A practical
u. You will al
ces. 

ce 14, is the
ce will be av

ut at around 
re running a 
.  The 64‐bit 
M) more eff

ows Vista and

pen DOC app
applications 
Mozilla Firefo

ill debut onl
se of Office 
and files and

nt in all Offic
Office applica

ow easy acc

eep previou
f there are m

een all applic

you will be a
med to beco
 addition to 
lways have a

 successor o
vailable for t

3GB of mem
lot of applic
version of W

fectively than
d the soon t

plications, O
available on

ox, and Apple

ine versions
2010. These
d also featur

ce applicatio
ations will al
ess to recen

us versions o
multiple ver

cations in th

ble to add y
ome the Bac

the interfac
a preview be

of Microsoft 
he first time

mory, 64‐bit 
cations at th
Windows han
n a 32‐bit sy
o be release

Office 2010 w
nline via pop
e Safari). 

s of Word, Ex
e web apps w
re user inter

ons, including
so have func

nt items and 

of Office. Ho
rsions install

e Suite: 

your own cus
kstage View

ce is Print Pr
efore printin

Office 2007
e. Compared 

PCs offer 
e same time
ndles large 

ystem. It will 
ed Windows 

will mark the
ular web 

xcel, 
will allow 
rfaces simila

g Outlook, 
ctional 
tasks 

owever, 
led.  

stom Tabs. 
w and now 

eview now 
ng. 

 

. 
 

e 

e 

r 



Word
• 

• 

 
Excel

• 

• 

 
InfoP

• 
• 
• 

 
Outlo

• 
• 

• 

• 

 

Figure
 
OneN

• 
• 

 
Powe

• 

d 2010 
Changes t
easily rea
Paste 
Easily wo
appear in
open. A li

l 2010 
Analyzing
show a ch
 A new fe
and easily
the data a

Path 2010 
Full Ribbo
Easier pro
Simple pr

ook 2010 
Converted
Conversat
current e
desired. 
Meeting r
in email s
New featu
Think of t

e 1 ‐ Outlook 2

Note 2010 
Full Ribbo
Collabora
you will a

erPoint 2010
Formattin

to the Docum
rrange topic

rk in your do
 the bottom
ttle popup b

g data is don
hart within o
ature called
y filter your 
and allow fo

on Interface 
ocess for add
rocess to pos

d to the Ribb
tions feature
mail. The pr

requests wh
o that you w
ure ‘Quick St
these as pre‐

010 Ribbon w

on Interface 
ation in Note
lways know 

0 
ng Text with 

ment Map/O
cs into a mor

ocument wh
m right‐hand 
box will show

e visually wi
one cell. Very
 Slicer: whic
data in an in

or you to furt

ding fields to
st Forms and

bon interfac
e to cut dow
evious conv

ere you hav
won’t have t
teps’ are pre
‐made macr

ith Quick Step

ebooks will n
if a change 

Graphic fea

Outline View
re logical ord

hile sharing it
corner show

w all of their

ith a new fea
y attractive 

ch is a visual 
nteractive w
ther refine t

o Forms  
d responses 

ce throughou
wn on redund

ersations an

ve a conflict w
o open the c
e‐made shor
os. You can 

ps 

now show th
was made in

atures like Re

w allow you t
der. Much fa

t with other
wing who als
r contact info

ature called 
feature! 
control that
ay. A dialog‐
he filtered d

to SharePoi

ut 
dancy of rep

nd be collaps

will show a s
calendar to s
rtcuts for co
also create y

he content a
n a Noteboo

eflections, G

to insert sect
aster than u

r users. A but
so has the do
ormation.  

Sparklines w

t allows you 
‐like box wil
data in the w

nt 

plies. Will on
sed and expa

snapshot of 
see the conf

ommon tasks
your own! 

s Bold for Ne
ok or Page. 

Glows and m

tions and 
sing Cut and

tton will 
ocument 

which will 

to quickly 
l float above

worksheet. 

nly show the
anded, as 

the conflict 
flict.  
s in Outlook.

ew. This way

ore 

d 

e 

 

. 

 

y 



• Photo editing similar to Adobe Photoshop 
• Additional animations and slide transitions 
• Video editing capabilities 
• Broadcast a slideshow using SharePoint 

 
Publisher 2010 

• Full Ribbon Interface 
• Stylistic Text Options – a Mix of Styles and WordART 

 
SharePoint Workspace 2010 

• New application added to the Office Suite.  
• SharePoint server has browser‐like capabilities. This application allows users to 

download content from a SharePoint site to be worked on locally with Windows 
Explorer capabilities.  

• It has a Windows interface versus an Internet browser interface 
• Users will drag and drop or copy to move content around the site 
• Changes made locally are easily synched back to the server 

 
Recommended specifications for a system running Microsoft office 2010, which are 
much the same as for premium editions of Office 2007: 

• Computer and processor ‐ 500 MHz processor or higher. 
• Memory (RAM) ‐ 256 megabyte (MB) RAM or higher. 
• Hard disk ‐ 1.5 gigabyte (GB).  
• Drive ‐ CD‐ROM or DVD drive. 
• Display ‐ 1024x768 or higher resolution monitor. 
• Operating system ‐ Windows all.  
• Other ‐ Microsoft Windows Media Player 9.0, Microsoft DirectX 9.0b, 

Microsoft Active Sync 4.1, Microsoft Windows Desktop Search 3.0 needed.  
 
 
If you have any questions or would like more information, please contact OFFICEPRO! 
 
 
 OFFICEPRO, Inc. 

 
www.officeproinc.com  

301-468-3312 


